One-off listing process

Application for one-off listing approval
submitted to Provider List Administration

4

Adviser Service Contracts assesses
application to determine if circumstances exist

4

Adviser Service Contract contacts local Grants
office

4

Adviser Service Contracts contacts the
relevant LCG

4

Adviser Service Contracts makes
recommendation on application for one-off
listing to Approval Authority

4

Adviser Service Contracts drafts acceptance/
decline letter

4

Letter sent to Provider and CC: to local Grants
Office

Local Grants Office send out letter
of notification for assignment

Appendix Five

Circumstances

* The Provider has
demonstrated the experience
to take on the assignment;
and

* There are no other
appropriately listed providers
available; and/or

*The Provider has already
undertaken significant work
on the matter; or

* The Provider has an
established relationship with
the legal aid client.

Grants Office decides if
assignment/reassignment of

<J—> legal aid grant is made to

Provider




